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Introduction 
 
St Mary‟s CEVAP School is for boys and girls aged between four and 
eleven years, and can accommodate a maximum number of 210 pupils, 

plus 26 in the morning nursery. 
 

You are always welcome to visit our school. Please come to the school 
office first, where a member of staff will be available to help you, referring 

you to the Headteacher or senior member of staff. If your visit is not 
urgent, then please write or telephone for an appointment. 

 
We have tried to make this prospectus as short and simple as possible. 

Please ask for any further information at any time, should you need it. 
 
 
 
 
 

What is a church school? 

 
You may ask „What is a Church of England Voluntary Aided Primary 

School?‟ Briefly and simply, this means that the Church of England 
(through the school‟s Governing Body) is responsible for: 

 
1. The religious direction of the school. 

2. The appointment of all staff. 
3. Major repair and development work relating to the school building 

(which it owns). 
 

However, since the 1944 Education Act, all church schools are part of the 
state system; our Local Authority therefore gives us a budget to cover 

fuel, building and grounds maintenance, salaries, equipment, services, 
cleaning, in-service training of staff, swimming and instrumental music. 

The authority retains some funds for special educational needs, school 

meals, inspection, advice and central administration. 
 

Because our school is a church school, we are linked to the Diocese of St 
Edmundsbury and Ipswich, through: 

 
The Diocesan Board of Education, 

Churchgates House, 
Cutler Street, 

Ipswich, 
IP11 1JQ 

Tel: 01473 298560 
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Vision and Aims – September 2011 
 

‘Inspiring a lifelong love of learning’ 
 
Vision Statement: 
 
St Mary’s Church of England Primary School is a vibrant, Christian school, in which 
all children achieve well and are inspired to a lifelong love of learning. 
 
Aims: 
 

 To show our Christian values through our actions and positive relationships 
with others 

 To ensure that our school is welcoming, open and friendly 

 To inspire and enrich learning through a broad range of creative, enjoyable 
and challenging experiences 

 To have high expectations of behaviour, effort and achievement 

 To aspire to success and academic excellence 

 To encourage, praise and reward effort and achievement  

 To encourage children and staff to be reflective and share good practice 

 To be ‘global citizens’, displaying understanding of, and positive attitudes 
towards, other cultures and communities 

 To be at the heart of our local and church community 

 To respect and care for the school and its resources 

 To be aware of environmental issues and to care for the environment through 
positive action 
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NURSERY ADMISSION POLICY 

 
1.  Admission to the Nursery (part-time – mornings only) 
 

The Governors of St. Mary‟s School are able to welcome up to 26 pupils 
into the Nursery Class (part-time) and will try to meet the preferences of 

parents but this cannot be guaranteed.   Parents who are considering 

making an application must apply to the Headteacher at the school. 
 

YOU MUST MAKE A SEPARATE APPLICATON FOR A FULL-TIME 
SCHOOL PLACE. 

 
2.  When to apply 
 

Applications can be made at any time. 
 

3.  When will my child start? 
 

The three primary schools in Hadleigh hold a joint admissions meeting 
three times a year. The Nursery Admissions Panel decides who can have a 

place based on date of birth. Only one place will be offered to each child. 
We would normally decide on a place for your child the term before they 

are likely to start in the Nursery Class. We will inform you what has been 

decided in November, February or June, depending when your child is due 
to start. 
 

4.  How long can my child stay in Nursery? 
 

Your child can stay in Nursery until s/he becomes eligible for a place in 

the Reception Class. However, you are not guaranteed a place and must 
make a separate application for full-time schooling. 

 
 
 

Please note that: 

 
„Children in care‟ (children in the care of the Local Authority) will be given 

priority for admission to the nursery. 
In the exceptional circumstance where a child‟s Statement of Special 

Need names this school as able to provide the most appropriate 
educational provision for the statemented child, Governors will offer a 

place. 
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St Mary’s CEVAP School, Hadleigh 
 
Admission Policy – School Year 2012/2013 
 

Admission to the Reception Class (full-time) 
 

The Governors of St. Mary‟s School are able to welcome up to 30 pupils 

into the Reception Class (full-time) and will try to meet the preferences of 
parents but this cannot be guaranteed.    

 
Applications to all schools will be processed by the Local Education 

Authority.  Details of the co-ordinated scheme are included in the Schools 
in Suffolk admissions guidance booklet.  The information in this policy 

needs to be read alongside and in the context of the relevant Suffolk Co-
ordinated Admissions Scheme and “Schools in Suffolk Important 

Information for Parents and Carers”. 
 

Parents who are considering making an application to St. Mary‟s School 
on behalf of their child for the academic year 2012 to 2013 are asked to 

complete two forms: 
 

1. The Suffolk Education Authority Common Application Form 

for Primary Schools (CAF). 
 

2. The Supplementary Information Form giving details of 
church attendance (SIF) 

 
We urge you to apply online for a school place as you will receive 

automatic acknowledgement of your application.  Paper 
applications are not acknowledged and it is strongly suggested 

that you get proof of postage.  The Admissions team is not 
responsible for forms lost in the post.   

 

Copies of these forms can be obtained from: 

 
St. Mary’s CEVAP School, Stonehouse Road,  

Hadleigh, Ipswich IP7 5BH 
Tel: 01473 823268 Email: admin@stmaryshad.co.uk 

 
or 

 
Admissions South, Constantine House, Constantine Road,  

Ipswich, IP1 2DH. 
Tel: 0845 600 0981 Website: 

www.suffolk.gov.uk/admissionstoschools 

http://www.suffolk.gov.uk/admissionstoschools


[5] 

 

We invite parents and children to visit to the school so that you can make 

an informed choice about an application.  It is helpful if parents register 
their possible interest with the school at an early stage so that 

information about admission can be given in good time and we can 
provide any help needed. 

 
Although the completion of the SIF is not compulsory it is highly 

recommended.  However, a SIF alone does not constitute a valid 
application. Completed applications must be sent to the local authority at 

the address given on the CAF form or made online. 
 

1. School’s vision statement 
 

St Mary‟s Church of England Primary School is a vibrant, Christian school, 
in which all children achieve well and are inspired to a lifelong love of 

learning. 

 
2. Admission Priorities 
 

Please note that: 

„Looked after children‟ will be given priority for admission to the school. 
Governors have a statutory duty to admit applicants with a Statement of 

Special Educational Need where this school is named as being the best 
able to provide the most appropriate educational provision for the named 

child.   
 

The closing date for applications is Friday 13th January 2012.    If 
there are more than 30 applications by that date then children will be 

admitted to the school according to the following order of priority: 
 

 a) Children who have a brother or sister (including half or step-
siblings) who is attending St. Mary‟s School and will still be there when 

the child starts school.    If necessary, priority will be given to those 
children who are closer together in age. 

 
 b) Children who themselves or whose families (a parent or guardian) 

regularly worship at the Anglican Parish Churches of Hadleigh, Layham 
or Shelley (at least monthly). Parents are encouraged to enclose a 

signed copy of the Supplementary Information Form. 

 
 c) Children who themselves or whose families regularly worship at 

another Christian Church* that lies within the parishes of Hadleigh, 
Layham or Shelley (at least monthly). Parents are encouraged to 

enclose a signed copy of the Supplementary Information Form. 

                                                 
*
 This church must be a full member of The Churches Together in Britain and Ireland, the 

Evangelical Alliance or the Fellowship of Independent Evangelical Churches (FIEC). 
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 d) Children who are permanently resident in the Hadleigh benefice 
area 

 
and either: 

 
 belong to another religious faith, whose parents would like them to 

attend St. Mary‟s because of its religious traditions.   (Parents 
should indicate their wish for their application to be considered 

under this category in a separate letter.) 
 

or: 
 

 have a particular educational need, medical condition or 
exceptional domestic or social situation, which, in the opinion of 

the Governors, makes attendance at St. Mary‟s School appropriate. 

(Parents MUST send some professional evidence to support an 
application, for example a letter from your G.P. or Social Worker.) 

 

 e) Children who are ordinarily resident in the Hadleigh benefice area 

and attend St Mary‟s Nursery. 
 

 f) Children who are ordinarily resident in the Hadleigh benefice area. 
 

 g) Children living outside the Hadleigh benefice area. 
 

If the admissions limit is reached when considering any of the above 
categories, the determining factor will be children who live nearest to the 

school.  We will measure a distance by a straight line („as the crow flies‟).  
All straight line distances are calculated electronically by the LA using 

data provided jointly by the Post Office and Ordnance Survey.  The data 
plots the co-ordinates of each property and provides the address-point 

between which straight line distance is measured and reported to three 
decimal places.  Where there is more than one home within a single 

building (for example apartments) we will measure to a single point within 

that building irrespective of where those homes are located.  
 

The home address of the child who spends time with both parents (shared 
responsibility) will be taken as the home address that is nearer to the 

School using the measuring system as described above. 
 

 
 

Distance tie breaker 
It is possible that the PAN will be reached in any of the categories set out 

above.  For this reason, all applications will be prioritised according to the 
rules described.  Decisions will be made about the offer of places in 



[7] 

 

accordance with those priorities.  If it is necessary to use a tie-breaker to 

distinguish between two or more applications, a distance criteria will be 
used.  We will give priority to the applicants who live nearest to the school 

as measured by a straight line. 
 

In the unlikely event that two applicants competing for a single place at 
the school live the same distance from the school, the place will be 

offered to one applicant on the basis of lots drawn by a member of the 
Governing Body not involved with admissions.   

 
3.  Multiple births 

 
If the final place available at the school is offered to a twin or triplet, etc 

and the remaining sibling/s would ordinarily be refused, the Governors 
will offer places to the remaining sibling/s at the same school. It is not the 

Governors‟ policy to separate twins or triplets etc, unless such admissions 

would breach Key Stage 1 class size legislation. 
 

4. Consideration of application 
 

While it is the Local Authority‟s responsibility to process applications, it is 
the Governing Body of the school that finally offers the places, according 

to the Admissions Policy.  Offers of places will be made in mid-April 2012. 
 

Any application to St. Mary‟s School which is received by the Local 
Authority will be forwarded to the Governing Body of the school for 

consideration.   The Local Authority is responsible for informing parents 
about the school place available for their child at the beginning of the 

Summer Term. 
 

For admission to the 2012-13 school year, and subsequent years, all 

children will be eligible for admission to St Mary‟s CEVAP, Hadleigh, full 
time in the September following their fourth birthday. 

 
Where parents are offered a place for their child in the Reception Year of 

St Mary‟s they may decide either to take up the offer full time in 
September, or take up the offer part-time or defer entry. If a parent 

wishes to defer entry to later in the year the place at St Mary‟s will be 
held open until the child starts school. However, parents must take up the 

full-time place no later than the beginning of the term after the child's 
fifth birthday, and must in any case take up the place before the end of 

the academic year for which the original application was accepted. 
 

It would normally be expected that parents will take up the offer of a 
primary school place (be that full or part-time) at the beginning of a 

school term, unless there is agreement with the school that a place could 

be taken up at another time in the year. 
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Parents should be aware that the provision of a full-time place (described 
above) does not apply to maintained nursery provision. Also, where a 

place has been offered in a nursery attached to a school this does not 
guarantee a full-time place in the Reception Year of a school and parents 

must make a separate application for a primary school place by the 
published closing date. 

 
 

5. Authority and PAN (Pupil Admission Number) 
 

The Governors of St Mary's are the Admissions Authority for the school 
and have agreed a Planned Admission Limit of 30 for admission to each 

school year. They will try to meet the preferences of parents but this 
cannot be guaranteed. 

 

6. Residency 
 

„Ordinarily resident‟ means permanently resident for a settled purpose.  It 
does not include residence taken up solely to qualify as living in the 

catchment area for the purpose of gaining a place at the school nor does 
it apply if you own a second home in the catchment area.  It does not 

apply to proposed moves into the catchment area that have not taken 
place at the time of application unless you have written confirmation of a 

move into the catchment area, including the new address. This must be 
proof of exchange of contracts, a letting agreement or a letter from your 

commanding officer confirming your new address. Traveller children will 
be considered as „ordinarily resident‟. 

 
 

7. Appeals Procedure 

 
If the Governing Body is unable to grant a place for your child you have 

the right to appeal against their decision.  You will be sent information on 
how to appeal and a “Notice of Appeal Form”.  

 
All appeals against the Governing Body‟s decision not to admit pupils are 

now processed by the office of the Statutory Appeals Panel (PO Box 579, 
Ipswich, IP1 2BX) and heard by the independent Admissions Appeals 

Panel.  
 

 
8. Admission to other classes – (transferring from other schools) 

 
Admission of pupils to other classes in the school is sometimes possible, 

subject to availability.   Applications must be made by means of the 
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Common Application Form for mid-year/casual admissions (i.e. Form CAF 

2) which will be processed by the local authority. 
 

Year groups are limited to 30.   The Governors‟ Admissions Panel will 
consider all applications if there is competition for places basing their 

decision on the criteria outlined in Sections 2 and 3 above. 
 
 

9. Waiting List 
 

A waiting list of those unsuccessful in their initial application will be 

maintained for one term. Names are placed on the waiting list in the 
priority order set out in our admissions oversubscription criteria. This list 

will be maintained until the end of the first full week of the spring term 
2013. The order of children on a waiting list does not remain static – as 

circumstances change, a child‟s place on the waiting list can go up or 
down, for example due to withdrawals or additional applications with a 

higher priority. If you change your address while your child is on the 
waiting list you must let us know. Please be aware that this may change 

your child‟s position on the waiting list, particularly if you move into or out 
of the school‟s catchment area. Having your child‟s name on a waiting list 

will not affect your right to appeal for a school place in any of the schools 
you have applied for.  If your child moves to another school, he / she will 

remain on the waiting list. 

 
If a place becomes available, we will offer it to children on the waiting list 

in priority order. We do not offer places on the basis of the date on which 
names were placed on the list. If we are oversubscribed an application 

received by the end of the Autumn Term will be placed on the waiting list. 
The order will be determined in accordance with the admissions over-

subscription criteria, not the date on which the application is received. 
 

We do not hold waiting lists for school places for mid-year applications. 
 

 
10.  Contact 

 
Parents are welcome to contact one of the Administrative Assistants in the 

school office for information and advice. 

 
 

11. Map of designated area 
 

A map showing the designated area of the Hadleigh Benefice is available 
from the School Office. 
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12. School’s Trust Deed 

 
The School‟s Trust Deed clearly states that at St Mary‟s School „religious 

instruction shall be given in accordance with the doctrines of the Church 
of England.‟ 

 
 

13.  Policy review and consultation 
 

This policy is reviewed annually in the Autumn Term with reference to the 
academic year beginning 20 months hence. Consultation takes place 

locally with our parents and, more formally, with the Diocesan authorities 
and the Local Authority. The LA undertakes the statutory consultation in 

the Spring Term 16 months prior to this policy being effective. 
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Staff in our school 
 
Headteacher: Mr Andrew Frolish 
 
Deputy Headteacher Mr Mark Girling 
 
Leadership: Mrs Sarah Dowling 
 
Teachers: Mrs Tracy Bartram     
 Miss Jan Cotten 
 Mrs Sarah Dowling 
 Mr Mark Girling 
 Mrs Sue Hough (part time) 
 Miss Jo Oliver (part time) 
 Mrs Stella Young (part time) 
 Miss Katy Woulfe     
          
Part time teacher for 
Special Educational Needs Mrs Sue Hough 
 
Nursery Teacher Miss Jan Cotten  
Nursery Nurse Mrs Kathy Warren 
    
 
Administrative Assistants Mrs Sue Finch 
 Mrs Alison Savill 
 
Teaching Assistants Mrs Tracy Bartram Mrs Gloria Powell 
 Mrs Julie Lee-Smith Mrs Sue Wells (HLTA) 
 Mrs Glenys Morris Mrs Jill Gordon 
 Mrs Shirley Mowles Mrs Emma Girling 
 Mrs Sharon Thomas Mrs Emma Self 
 Mrs Sinead Roberts     
 
Custodian Mr David Warner 
 
Cook Mrs Tracey Bloomfield 
Kitchen Assistants Mrs Sheila Mason 
 Mrs Jill Darrington 
 Mrs Kirsty Pettitt 
 

Mid-day Meals Mrs Dodson Mrs Ludbrook  
Supervisors Mrs Ann Griffiths Miss Grimsey   
 Mrs Linda Howlett Mrs Sheldrake 
 Mrs Margaret Anderson 
        
We have the services of a number of other visiting staff, e.g. peripatetic music teacher (guitar), 
school nurse and many other people who occasionally help or advise in specific areas. 

  



[12] 

 

Governors of our school 
 
Ex-officio Mr Andrew Frolish (Headteacher) 
 The Very Reverend Martin Thrower 
 
 
Foundation Governors Mrs Claire Woods (Chair) (p) 
 Mr John Hall (Vice Chair) 
 Mr Alastair Fraser (p) 
 Mrs Gloria Powell 
 Mrs Pamela Sanderson (p) 
 Mr Paul Simon (p) 
 Mrs Bernadette White (p) 
         
      
LEA Governor  Mr David Warner 
 
Elected Teaching Governor Mr Mark Girling 
 
Elected Non-teaching  Mrs Glenys Morris 
Governor     
 
Elected Parent Governor Mr Mark Warner (p) 
 
(p) indicates a Governor is also a parent of the school. 
 

 
 
 
Our School Support Group 
 
All parents of St Mary‟s and our staff are automatically members of this 

group and we also receive support from other members of the Hadleigh 
community. The aim of our Support Group is to further the relationship 

between home and school, which eventually must benefit all the children 
in our school. A variety of events are organised during the year, social 

and fundraising, which not only raise a considerable amount of money, 
but also generate interest in the school and its work. Over the years, the 

children have reaped the benefit of computers, interactive whiteboards, 
playground equipment, PE equipment, musical instruments and books, all 

provided by the Support Group. A copy of the group‟s written Constitution 
is available on request. 
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Our school uniform  
 
The school‟s emblem is the fleur de lys. Governors ask that all children 
wear the embroidered school emblem on their jumper or cardigan. These 

garments are available from the school. The emblem on the blue polo 
shirt is optional. 

 
The school‟s colours are Royal Blue and Silver Grey. 
 

School uniform – girls 
 

Winter – Grey skirt, pinafore dress or tailored grey trousers with a pale 

blue open necked blouse or pale blue collared polo shirt. Royal blue v-
necked pullover or cardigan. Grey tights or grey or white socks. 

 
Summer – Royal blue and white checked gingham dress. White socks 

(long or short – but not trainer socks). 
 

School uniform – boys 
 

Summer and winter – Pale blue collared polo shirt. Short or long grey 
trousers (not jeans or cords). Royal blue v-necked pullover. Grey socks 

(not trainer socks). 
 

Physical Education – boys and girls 
 

It is most important that children get into the habit of changing for all PE 

lessons – indoor or outdoor. 
 

Royal blue shorts, plimsolls and plain white t-shirt (we hold stocks in 
school of suitable white t-shirts with the school emblem). Classes 3 to 6 

need trainers for outdoor work, and white socks for inside and out. During 
the winter months teachers may advise the wearing of a tracksuit for 

outdoor work. 
 

Swimming 
 

Children from Year 2 to Year 6 swim weekly for one term each year. All 
children need a costume or trunks, a swimming hat (available from school 

£1.50) and towel contained in a waterproof bag.  
 

Outer garments 

 
During the colder weather children need a smart, warm and rainproof coat 

(school coats are available to order). Please try and stick to plain colours. 
A strong loop in the neck of an outer garment helps to ensure it hangs on 

the peg and not on the floor! 
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Footwear 

 
Flat, black shoes – no boots, high heels, trainers (unless for PE) or clogs 

please! Heels must not be more than 2cm. Sandals may be worn in the 
summer – black, navy, blue or white, but please ensure that if possible 

toes are covered, that there is proper support for the heel and that heels 
are no higher than 2cm. 

 
 

 
 

Additional information 
(Concerning uniform, clothing, money and jewellery) 

 
We do not have an official school outfitter, but we do sell our school 

jumpers, cardigans, polo shirts, t-shirts and coats at cost. All large stores 

can give useful help with clothing matters. 
 

Please make sure children dress for occasion, especially in extremes of 
weather conditions. 

 
For Years 3 to 6, please provide an „overall‟ type of garment (one of Dad‟s 

old shirts will suffice, worn back to front with Velcro for buttons) or an 
apron to help protect good clothing during messy tasks. For the younger 

children, aprons are provided. A bag to hold your child‟s possessions in is 
also useful. The traditional shoe bag with a drawstring top is still the best 

because it fits on the peg provided. We have such items in stock. 
 

Please mark every item of your child’s clothing and property with 
his/her name. We will search carefully for marked property, but 

obviously to look for unmarked items wastes valuable time and energy. 

You would be amazed at the number of new items of clothing we find that 
is unnamed. If unclaimed, all unmarked items are disposed of. 

 
No loaning or borrowing of each other’s clothing is allowed. 

 
Jewellery: The wearing of watches is permitted, but we can accept no 

responsibility for loss, damage or theft. Only studs or sleeper earrings are 
allowed to be worn whilst in school. No jewellery should be worn during 

physical activities, including watches.  Any earring studs should be taken 
out.  If you are intending getting your child‟s ears pierced then the best 

time to do this is at the beginning of the summer holidays, when the ears 
have time to heal with the studs in. 

 
Money:  We also discourage the carrying of money, except for specific 

school purposes. Money for school lunches, any activity, outings etc. 

should be sent to school in a sealed envelope or purse with the child‟s 
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name, the amount inside and what the cash is for, all written on the 

envelope or on a piece of paper inside the purse. All cheques should be 
made payable to Suffolk County Council. 

 
 

Our school day 
 
8.50  Children may start entering school via brown gate. 
8.55 Bell rung so that remaining children may enter school in an 

orderly and safe way.  
9.00  School day starts 

10.30  Break starts 
10.45  Break finishes 

12.15  Lunch break starts 
1.15  Afternoon school commences 

2.30  Break starts for Key Stage 1 
2.40  Break finishes 

3.15  End of the school day. 
 

All children are the responsibility of their parents until 8:50am, unless 
given specific permission by a teacher. Between 8:50 and 8:55am 

children are supervised provided they are on the hard playground areas. 
 
 

School Worship forms a very important part of our school life: 
 

 Monday  9.10 Whole school worship, led by Headteacher/ 
Deputy/or visitor. 

 
 Tuesday 9.10 Bluebirds (singing worship). 

 
 Wednesday 9.10 Key Stage 2 (Years 3, 4, 5 and 6) in the hall. 
   Key Stage 1 (Years 1 and 2) in Classroom. 

   Foundation Stage – Classroom. 
 

 Thursday 9.10 Each class has its own act of worship in their 
classroom. 

 

 Friday 9.10 Whole school worship, led by Headteacher, 

Deputy, visitor or a class. Parents are welcome 

to join us for these.    
  

Please note that parents do have a legal right to withdraw their children from 
Collective Worship. Please speak to the Headteacher to discuss the procedure. 

 
Twice a term we hold Celebration Assemblies to celebrate achievements both in 

and out of school. Parents are particularly welcome to join us for these. 
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School Term Dates 
 
Autumn Term 2012  Monday 3 September to Friday 21 December 2012 
    Half term:  Week commencing Monday 29 October  

    2012 
 
Spring Term 2013  Monday 7 January to Thursday 28 March 2013 

    Half term:  Week commencing Monday 18 February  
    2013 

 
Summer Term 2013 Monday 15 April to Tuesday 23 July 2013 
    Half term:  Week commencing Monday 27 May 2013. 

 
Please note that at the time of going to press (November 2011) the above dates 

need to be confirmed. 

 

 
Our class organisation 
 
Our classes reflect the different Key Stages of primary education. The 

Foundation Stage is Nursery and Reception class.  Key Stage One is Ash 
and Elm  and Key Stage 2 is Beech, Rowan, and Willow (mixed Year 5 and 

6 classes).  Children can benefit from the experience of other teachers 
and so grouping may vary from time to time, according to best primary 

practice and the needs of individual children. 

 
 

The Curriculum 
 
We aim to provide the children at St Mary‟s with a broad and balanced 
curriculum which meets the needs of the pupils and enriches their 

learning. We are proud of the increasing opportunities we are providing 
for the children. We seek to meet their learning needs and to take careful 

account of the need to connect with others. We plan off-site visits 
(including a residential trip to Norfolk in Year 6) and we also invite groups 

in to lead activities such as: 

 History off the Page – Victorian, Greek, Egyptian 
 Storytellers 

 Musicians 
 Science workshops. 

 Artists 
 

The curriculum is covered by 2 year rolling programmes in Foundation 

(Nursery and Reception), KS1 (Years 1 and 2) and Lower KS2 (Years 3 
and 4) and Upper KS2 (Years 5 and 6). Long term, medium term and 

short term plans ensure all parts of the curriculum are taught, and 
assessment of each child‟s achievements is made on a day-to-day basis.   
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Work in the classroom is differentiated according to age and ability levels. 

Children can be taught individually, in small groups, or as a whole class, 
as appropriate.   The latest OFSTED report (January 2009) can be viewed 

on the internet.  
 
 
 

Religious Education 
 
The school follows the Suffolk Agreed Syllabus, which all schools in the 

county teach to. It has a strong Christian element as well as knowledge 
and understanding of other religions. Please note that parents do have a 

legal right under the 1988 Education Act to withdraw their children from 
Religious Education. Please speak to the Headteacher to discuss the 

procedure. 
 
 

Special Educational Needs 
 
The aim of St Mary‟s is to provide the best possible quality of education 

for all its children. In meeting this objective the Governors and staff take 

full account of the 1996 Education Act and Code of Practice and the 
Identification of Assessment of Special Educational Needs. 

 
The school recognises that all children are different, have different 

strengths and weaknesses, different speeds and ways of learning. All 
children may need help at some stage in their education. All staff 

recognise early identification as a priority and always seek to identify any 
difficulties as soon as possible so that teaching can be structured 

accordingly. 
 

Our Special Needs Teacher works alongside the class teacher to support 
each identified child and we also attach great importance to involving 

parents at every step. We also have good support from the authority 
through one of their Advisory Teachers of Special Needs, who comes to 

the school at least once a term to discuss children who need help and 

may return later to observe or test the child where necessary.  We liaise 
with other schools, such as Hadleigh High School and other external 

agencies for support and advice and to help us meet individuals‟ needs. 
 

 
 

Educational Visits 
 
To extend children‟s experiences in their curriculum work, we arrange a 
wide range of local visits. We ask you to sign a permission slip annually. 

At other times we will organise visits further afield. All children are eligible 
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to be included in these visits for which we ask for a voluntary contribution 

to cover the cost of each child taking part.  
 

 
 

Parental Help 
 
As part of our „open door‟ policy we very much welcome parents‟ 

assistance in school. Children really benefit from knowing that their 
teachers and parents are working together on their behalf.   If you would 

like to help, please see the class teacher or Headteacher for details as to 
how you can be involved. There are many non-teaching duties which you 

may find both rewarding and enjoyable.   All adults helping regularly in 
school will need to complete a Criminal Records Bureau (CRB) check. 

 

 
 

Community Links 
 
Our school is not only part of the St Mary‟s Church Community, but also 

part of the local community. So classes and groups of children visit 
establishments in the town; entertain local organisations and clubs, whilst 

other organisations make use of our premises for their meetings and 
other events. 
 
 

Homework 
 
It is important that the children complete any homework set. It is part of 
their school learning and excellent practice for high school. The amount 

will increase as the pupils get older, but will remain within their 
capabilities. 

From early on homework will include daily reading and sharing of books. 
All children will need support to read at home each evening. The amount 

of time will depend on the age and ability of the child. We hope that you 
will encourage and support your child to complete any homework they 

may have on time.  Children should seek support from their class teacher 
if they have difficulties with homework. 

 

 
Extra Curricular Activities 
 
These are organised by the staff and other adults in a voluntary capacity 

and usually take place at lunchtimes and after school. 
Recent activities on offer have been: 

 



[19] 

 

 Recorders   Computer Club  Step to it/Hip Hop Club 

 Environment Club  Knitting Club   Board Games Club 

 Magazine Club  Library Club   Magazine Club 

 Netball   Guitar Club    

 Choirs    Healthy Cooking Club 

 Football   FROGS (Friends of God) 
 

These obviously depend on the availability of staff to take these sessions. 

 

In addition to this, groups also come to the school to run organised 
activities for which they will make a charge – this may include Strikers 

(football), Multisports. 
 
 

Consultation Evenings 
 
Consultation Evenings are held at least twice a year. Parents are able to 

discuss their child‟s learning with the class teacher where advice can be 
offered, plus the chance to ask any questions. At the end of the year – or 

at the end of the term in which a Nursery child transfers to the Reception 
Class – parents will receive a written report about their child‟s progress.  

However, parents with concerns about their child we welcome to speak to 
a member of staff. 

 
 

 

Assessment Results 
 

The school is required to publish the results of the National Curriculum 
Assessment of 7 and 11 year olds. In the Foundation Stage we use the 

Foundation Stage Profile, as do all schools nationally, and we assess 
where they are at the end of the Reception year. At the end of Year 2 

parents will receive with their child‟s report, levels of achievement as 
assessed by the class teachers during Years 1 and 2.  During Years 3 – 5 

parents will receive notification of any Optional SATs results, which 
indicate how their children are progressing along with teacher 

assessments. At the end of Year 6 children will sit the KS2 SATs during 

May, and parents will receive with their end of year report the results of 
the SATs tests and their teacher‟s assessment of their achievement. 

However it must be remembered that test results are based only on those 
aspects of learning which have been included in the relevant tests while 

the results of Teacher Assessment are based on the work your child has 
done since entering school. Teacher assessment gives the full picture; 

test results show a single „snapshot in time‟. 
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Absences 
 
If your child is absent from school or going to be late for any reason, we 
ask you to contact the school on the morning of the first day of absence. 

A telephone call (01473 823268) between 8:15 and 8:45 will be enough, 
although we also ask that you send in a note on your child‟s return to 

school. Unless we hear from you, we have to record that absence in the 
register as „unauthorised‟. These may be followed up by our Education 

Welfare Officer. 
Similarly, if your child needs to visit the doctor, dentist or hospital during 

school time, please ensure that the class teacher is informed. The 
Headteacher has the discretion to grant up to ten days absence in a 

school year for a family holiday; although it is not the right of parents to 
take their children out of school for this purpose. The pyramid schools 

have agreed the following principles for granting absence for a family 

holiday: 
 

1. Absence will only be granted if parents are unable to take a 

holiday at any other time. 
 

2. Absence will not be granted simply because holidays are cheaper 
or because it is more convenient. 

 
 

Every application for absence during term-time will be considered on its 
merits. Headteachers will consider every application individually, but leave 

of absence will not be granted where it coincides with SATs. 
 
 
 

 
Behaviour 
 

Our behaviour policy emphasises clear boundaries, clearly understood by 
children, with the emphasis being on a positive reward system, including 

stickers, weekly merits and class rewards. Through our Personal, Social, 

Heath Education we aim to produce children who see the need to behave 
as being part of their role in the world around them. 

 
We have few behaviour problems here at St Mary‟s. Nevertheless, we 

have a behaviour policy that deals with a range of behaviour problems. It 
is the staff‟s responsibility to lead and guide children so that they develop 

into caring, courteous and responsible adults.  Children are reminded 
about how Christian values should influence their behaviour.  Tolerance, 

self-discipline and consideration for others are values that should be 
fostered in the children. Our main school rules are as follows: 
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1. Concentrate and work hard in lessons. 

 
2. Be polite and thoughtful to all others – children, adults and 

visitors. 
 

3. Look after your own and other people‟s property. 
 

4. Walk everywhere in school. 
 

5. Use acceptable language at all times. 
 

6. No bullying or racism. 
 

7. Play sensibly without hurting anyone else. 
 

8. Use playground equipment for its proper use. 
 

These rules apply to all school activities, whether on or off site. We wish 
to convey the message that we are a community that has high standards 

of behaviour wherever we are. 
Bullying, racial or social harassment incidents will be taken very seriously 

and will be dealt with immediately. Parents will always be contacted as 
soon as possible. Despite the vigilance of staff, it is possible that an 

incident may not be witnessed, so we all need to impress upon our 
children that they need to share knowledge of a problem with staff 

straight away. 
 

 
 

Emergency Contact 
 
The school maintains the register of emergency contacts for each child‟s 

family. Please notify us of any changes without delay. It is vital that we 
have the right contact number in case of emergencies. 
 
 
 
 

Lunchtimes 
 
High quality school meals are prepared in our kitchen by our school cook. 
We are always seeking to make our school lunches even healthier for the 

children, working alongside “eats” (previously operating at Suffolk County 
Catering) who provide the meals. There is a three week rota of menus 

which is made available to parents. Children at present pay £2.10 per day 
or £10.50 per week and should be paid for in advance on a Monday 

morning.  Families who are in receipt of Income Support or Income Based 
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Job Seekers Allowance from the DSS will be entitled to free meals for 

their children. We can supply the forms in the strictest confidence. 
 

Alternatively children can bring a packed lunch. Children who forget their 
packed lunch will be given a school meal if parents cannot be contacted in 

time. Payment can be brought into school the next day. Currently all full 
time pupils stay at school during the lunchtime. The social contact with 

children and adults at lunchtime is very beneficial. After their lunch, 
children are supervised on the playground and field by our team of 

Midday Staff. When the weather is poor, children remain indoors with 
supervision and take part in „wet play‟ activities. 
 
 
 

Playtime Snacks 
 
At present all children in the Foundation Stage and Key Stage 1 receive 
free fruit as part of the national fruit scheme. Children in Key Stage 2 are 

able to have a healthy snack from “eats” at breaktime from the school 
kitchen at a very reasonable price of 50p.  Please send your child in with 

50p on a daily basis if they require a school snack. 
 
 

Safety of children 
 
All visitors to the school are requested to report to the school office. We 
have a security system which operates into the main part of the building 

and visitors will either be taken to see the member of staff or will wait in 
the main entrance to be met.  Children are expected to be brought and 

collected by a responsible adult known to them. If there is any change to 
your normal arrangements, please let us know. 

 
 

 

 
St Mary’s Support Group 
 
The Group exists to support and advance the quality of education our 
pupils receive at the school.  All parents and guardians of children 

attending the school are automatically members and everyone is welcome 
to attend the meeting publicised in the newsletters. There is no 

membership fee, but the donation of your time and enthusiasm would be 
very welcome. 

The Group aims to arrange a series of fund raising and social activities 

and would be grateful to hear of any new ideas that have worked well in 
other places. 
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Before and after school care 
 
There is a Breakfast Club, Rise and Shine, which is held in school between 
8:00 and 9:00am and is run by qualified staff from the school. Breakfast 

is available if required. Maximum numbers are 25 children per morning. 
Further details are available from the school office.  

 
 
 

High School Education 
 
Children leave St Mary‟s on 31 August following their eleventh birthday. 

The majority proceed to Hadleigh High School, which caters for 11 – 16 

year olds (Tel 01473 823496). A very close working relationship exists 
between St Mary‟s and Hadleigh High School. The process of transfer of 

children is made naturally and smoothly and this is achieved by visits to 
the High School by Year 6 children; discussion between Heads and 

teachers of the two schools and consultation with parents. 
 

 

Charging 

 
The governors of the school have a charging and remissions policy; a 
copy of which may be seen at the school. The policy means that charges 

will not be made for any activities which form part of a prescribed 
examination syllabus, or are in fulfilment of National Curriculum 

requirements. However, we will invite voluntary contributions towards the 

cost of events or visits. If the level of contributions means that the school 
would be unable to cover the remaining cost, then the activity may have 

to be cancelled. 
Activities which take place outside normal school hours are not covered 

by the policy as parents have the right to choose whether their child 
should take part. 

In the past, parents have been extremely supportive of these activities 
and the Governors are grateful for that support. It is hoped that we will 

continue to receive your support in order that the children can continue to 
participate in the special activities for their own benefit. 

The Governors may have to modify the charging policy if circumstances 
necessitate it. 
 
 
 

Lost Property 

 
Every effort will be made to trace lost article, but property can only be 
identified when clearly named. We request that ALL items of clothing, 
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including socks, are clearly labelled with the child‟s name and that you 

regularly check that such labelling is still in place. Lunchboxes need to be 
clearly labelled in waterproof ink.  

 
 
 

Bicycles 
 
Children may bring their bicycles/scooters to school.  All children cycling 
to and from school must wear an approved safety helmet. There is 

covered accommodation for bicycles/scooters and all need to have a 

secure lock. Permission may be withdrawn in the event of misbehaviour 
by any child whilst cycling to or from school. 

 
 
 

No Smoking  
 
It is against the law to smoke on these premises. 
 

 
 

Complaints Procedure 
 
If you are unhappy about any aspect of your child‟s education or 

experience at school you should see the class teacher. 
Discussing the matter with the teacher is usually sufficient to solve any 

problem. However, if you are still unhappy and wish to take the matter 
further you should see the Headteacher. If after discussion with the 

Headteacher the matter remains unresolved you should tell the 
Headteacher that you wish to make a formal complaint.  You may also 

apply to the Chair of Governors to hear your complaint. 
The Headteacher will give you a copy of the Complaints Procedure, the 

name and address of the Clerk to the Governors of the school, and the 

name of the person to write to at the local authority. It will then be for 
the Governors to decide whether the complaint is justified, and what you 

should do about it. 
 
 
 

Conclusion 
 
St Mary‟s School exists to serve your children. We will do everything 

possible to carry out our aims and would ask for your full support. If you 

have any ideas, comments or constructive criticisms, please let the 
Headteacher know. 
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As in any similar organisation, the whole life of the school is a continuing 

process. This means that constant evaluation and appraisal is taking 
place, especially in the curriculum and class work. 

 
 

 
 

 
 
The information and particulars contained in this prospectus relate to 
the school year indicated on the front cover and are correct at the time 

of publication. 
It should not be assumed that there will be no change affecting the 
relevant arrangements or some matter particularised: 

 
a. before the start of, or during, the school year in question 

 
or 
 

b. in relation to subsequent  school years. 

 

 
 

 
 

 
 

 

 
 

 
 
 

 


